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10 May 1550

MENORANDINM POR: Chief, Bpecial 3upport Ltaff
Chief, Trelining Division
SUBJECT: Recurds Inventory.
1. BReference is made o CIA Notice dated 20 ipril

1550, subject as sbhove.

2. Confirming previous agreesent bottm the Nanagement Staflf
and your Records Officer;

a. All necessary action as pmac:uhe& by the Notice
will be accomplished.

B, Those reccrds which you det cndne tv be sensitive
need not be reported to the CIA Reearls Officer.

c. Records determized to be &uniﬁn will de sppropri-
stely entered on the inventory form, emtries evaluated for
disposal and retentioca purposes, ana &iaposal schedules and
retention tables prepered and submittpd to the Executive for
spproval and retura to you for turthei- action.

3. The inventory form has been én!mnd so that the information
may be readily transferred to tedbulsting tards. The use of machine
equipment, when svailable, will mssist materially in snslysis snd
evaluation of the records.

. Isformation or sssistance rcquirtn in connection with the

inventory, analysis and evaluation of recirds may be requested from
the CIA Records Officer.

FOR THE DIRECTOR OF CENTRAL mu&mmg:

Acting Bxecutive
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